
CITY OF BAYPORT 
CITY COUNCIL AND PLANNING COMMISSION 

JOINT WORKSHOP MINUTES 
COUNCIL CHAMBERS 

October 21, 2013 
5:00 P.M. 

 
CALL TO ORDER 
The workshop was called to order by Mayor St. Ores. 
 
ROLL CALL 
Members Present:   Mayor St. Ores, Councilmembers Carlson, Goldston, Hanson, and McGann and  

Planning Commissioners Ritzer, Richtman, and Hallett 
 
 

Staff Present:   City Administrator Logan Martin and Assistant City Administrator/Planner Sara 
Taylor  

 
REVIEW OF THE PLANNING COMMISSION 
Administrator Martin reviewed the function and responsibilities of the Planning Commission, noting the 
commission serves in an advisory capacity by making recommendations to the City Council on 
application or ordinance amendments related to zoning and land use that come before the Planning 
Commission.  He emphasized the importance of remaining focused on these issues without allowing 
personal agendas to interfere with the role and responsibilities as a commissioner and service to the city.  
Administrator Martin also reviewed the open meeting law governed by Minnesota State Statutes and the 
importance of not engaging in email correspondence or conducting serial conversations with city 
officials related to city business outside of regular Planning Commission meetings, in order to retain 
transparency, fairness, and consistency when reviewing and making a recommendation to the City 
Council for consideration.  He noted that Planning Commissioners shall direct questions, 
correspondence to applicants, or requests for additional information through city staff, to make sure they 
receive and/or disseminate pertinent and accurate information.  Administrator Martin also reminded the 
Planning Commission on the importance of maintaining a respectful and professional demeanor as a 
representative of the city. 
 
Discussion followed on the current process for city review and enforcement of conditions related to land 
use applications.  It was noted that the city was in the process of developing a policy to assist staff with a 
clear and consistent method for enforcing violations of city code and this policy could also be used to 
address properties that are found not to be in compliance with land use conditions.  Commissioners 
inquired as to whether additional conditions could be imposed or changes be made to staff’s 
recommended conditions when reviewing land use applications that come before the Planning 
Commission.  Staff affirmed that changes and/or additions to conditions were possible, however, due to 
legal constraints, it was best to contact staff prior to the Planning Commission meeting to discuss 
desired conditions, as research or a legal opinion may need to be sought to make a determination on 
whether the condition is lawful and/or enforceable. 
 
Following discussion, Planner Taylor noted that two vacancies currently exist on the Planning 
Commission, which are currently posted on the city’s website and at City Hall.  Applicants are 
anticipated to be interviewed in the next few months, with potential appointment in December.  She also 
noted that Vice Chairperson Joe Ritzer will be taking on the duty as Chairperson of the Planning 
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Commission for the reminder of the year.  Joe’s current term will expire December 31, 2013, but he has 
expressed an interest in being reappointed to the Planning Commission for another term. 
 
Administrator Martin noted that the League of Minnesota Cities offers some training courses that may 
be helpful to the Planning Commission, as well as the City Council, and requested commissioners take 
advantage of this opportunity.  He also encouraged them to contact staff with suggestions on additional 
training requests.  Commissioners and councilmembers acknowledged the value of the workshop and 
expressed interest in convening these type of workshops more frequently to encourage open dialogue 
and improve communication.    
 
ADJOURNMENT 
It was moved by Councilmember Carlson and seconded by Councilmember Goldston to adjourn the 
workshop at 5:57 p.m. 
 
 
 


